
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Safeguarding and child protection 
Eastcote Primary Academy is committed to safeguarding and the protection of children. 
In the interests of safeguarding, we may share information with other professionals both 
within and outside the school. 

General information 
Beginning school is a very special time for the children and yourself. We believe strongly 
that by working in partnership with each other we can provide the best possible start to your child‛s 
school education. 
This pack is a guide to those first steps into school. It is only one of the ways in which we communicate 
with you. The teacher and teaching assistant are happy to answer any questions you may have as they 
arise. We value the information that you give us to help us teach your child and we encourage the 
children to share their experiences at school with you. 
In the autumn and spring terms, parents meetings will provide you with opportunities to discuss your 
child‛s progress.  Individual school reports are sent out in the summer term. 
 
Telephone:      0208  856 1346 
Session Time:  8.55 – 11.55 
 

 
Staff 
Principal:            Mrs C Greene 
Nursery Teacher: Mrs M Stowell   B. Ed 
Nursery Nurse: Mrs B Hall   NNEB 
 
 

 

In the nursery we aim: 
1. To provide a secure, happy, stimulating and enjoyable environment, to smooth the 

transition from home to school. 
2. To develop strong foundations through constructive play for future learning and school 

life. 
3. To establish good relationships between adults and other children encouraging respect for 

others. 
4. To encourage the children to be independent and confident. 
5. To cater for the individual needs and strengths of children. 
6. To actively encourage parental participation, building an effective partnership between 

home and school. 
 

Starting Nursery 
 
Nursery Visit 
Children offered a place at Eastcote Nursery will be invited to make a visit accompanied by their parent 
or carer the term before they are due to start.  This will provide an opportunity to see the Nursery in 
action, to speak to the staff and to arrange a home visit. 
 
Home Visit 
It will help your child to settle in at Nursery school if they have already met 
the staff and seen them talking to ‘mummy’ or ‘daddy’ in their own home.  It 
will also provide an opportunity to complete important paperwork and discuss 
any issues or concerns.  We see the home visit as extremely valuable to 
parents, staff and children and hope you will take up the offer of a visit. 
 
First Day 
On the first day please be prepared to stay with your child if necessary.  Remember the more positive 
you are about the day the more secure your child will feel.  Offer plenty of encouragement and 
reassurance. 

 



Morning routine 
A member of staff will be at the Nursery door to welcome the children and listen to any brief messages.  
At first, would you please help your child to hang up their coat and then settle at an activity.  As the 
children become more confident you may find it easier to leave them as they come in through the door. 
 
Book bag 
Your child will need a book bag (this can be purchased from the Office or from Caseys Schoolwear at 
246 Blackfen Road Sidcup - present cost £7.00)  
Please personalise your child’s bag with a badge or a keying to help them recognise it. 
On Mondays and Thursdays you can help your child to choose a book from our book 
box.  Please encourage them to put it in their book bag and place it in their colour 
box.  If possible the book should be ‘shared’ with an adult or older sibling and any 
comments should be recorded in the contact book. 
 
 Maths Homework 
We are taking part in a scheme called ‘Impact’ which uses fun activities to develop children’s 
mathematical skills at home and support their work at school.  The impact activity sheet will be given 
out fortnightly.  It will be sent out on a Thursday and collected the following Thursday.  Please make 
comments about the activity in the contact book. 
 
Keep in touch 
The Nursery is a very busy place at the beginning and the end of the morning but there is usually time 
to talk after 12.00 noon and / or we can always arrange to meet at a more convenient time.  We are 
always happy to discuss your child even if there are no problems.  
 
Nursery Fund 
This is a voluntary contribution of 50p per week.  The money is used to cover the cost of cookery 
ingredients, snack, social events and extra equipment.  Please put it in the tin on the teacher’s table 
and tick your name on the list provided. 
 
Clothes 
These must be suitable for running and climbing.  Trousers or shorts and trainers (with Velcro fasteners) 

are best.  We have introduced a Nursery tracksuit uniform available from Caseys 
Schoolwear. We provide aprons for messy activities but inevitable paint and glue spills 
etc. do happen.  Soak affected clothes in cold water before washing. 

Please provide warm and weatherproof clothes as we go out every day, even when it 
rains.  Coats must be labelled with your child’s name and have a loop for hanging up. 
Please encourage your child to put their coat on by themselves. 
All items of clothing and other property must be clearly labelled with your child’s 

name.  Labels are also available from Caseys Schoolwear. 
 
Toys and Jewellery 
Please do not allow your child to wear jewellery (including watches) or to bring any toys to school. 
 
Lateness / Absence 
Please make sure we have an up to date emergency contact number. 
If you arrive late please report to the main office and if your child is leaving early make sure you ‘sign 
out’ at the office. 
If a different person is collecting your child please inform us as we will not release your child to 
someone without your consent and knowledge of your password. 
If you are delayed please telephone and let us know the alternative arrangements you have made for 
your child to be collected. 
 
School rules and behaviour 
Our school rules are based on everyone‛s right to be safe and happy at school. 
 Each class also discusses and establishes a set of rules appropriate for them. In Early Years these rules 
may include listening carefully and taking turns to speak; being kind to others and sharing; or looking 
after their own belongings. School and class rules are displayed around school. 
The Nursery staff will let you know if there are any ongoing behaviour issues relating to your child. 



Enjoy and Achieve 
Learning in the Nursery 
At Eastcote Nursery your child will be encouraged to learn through play.  We 
offer a wide range of activities both inside and outside to help your child to 
develop in the seven areas of the curriculum. 
 

 Personal, Social and Emotional Development 
 Physical Development 
 Communication and Language 
 Literacy 
 Maths 
 Understanding of the World 
 Expressive Arts and Design 

 

Each day one of the practitioners will organise and supervise an activity with specific learning 
objectives (these are displayed on the notice board).  We also have a short ‘carpet-time’ where we aim 
to teach new concepts.  This can be a letter sound, mathematical concept, music or an activity to 
develop knowledge and understanding of the world around them. 
 
We have a carpet time at the end of each morning and may use this opportunity to show an educational 
video.  We have a new topic each term which is displayed on our main notice board. 
 
Show and Tell 
We encourage ‘show and tell’ on a Friday if it is related to our current topic, for example, postcards for 
our journey topic.   Also if your child wishes to share a special event with us such as a religious festival, 
a holiday or a nature ‘find’, such as a caterpillar. 
 
Attendance 
In order for your child to do well and make the most of their time at school, it is important that they 
attend school on time, every day. The Foundation Stage is extremely important as it lays the 
foundations of learning.  Please work with us to develop good attendance habits for your child, it will 
serve them well in the end!  If your child is unable to attend Nursery for any reason please notify the 
nursery staff and confirm the absence by letter.  Holidays in term time are discouraged and will be 
unauthorised when your child is of statutory school age.  If you are intending to take your child out of 
school for a family holiday, please notify the office in writing at least 4 weeks prior to departure. 

Be healthy  
Illness at school 
If the teacher feels that your child is not well we may try to contact you. A very tired 
or sick child is not able to learn. They need to be at home. We will comfort them of 
course and try to make them as comfortable as possible until you can collect them. A 
form is provided in this pack for you to give emergency telephone numbers and 
addresses that we may contact if we are unable to reach you.  Please ensure you keep 
the information held in school up to date by letting us know when there are any 
changes.  
 
Please do not send your child to Nursery if he / she has vomited or had diarrhoea in the last 48 hours, 
or if they have a contagious infection.  Please notify us if your child has any illness or infection so that 
we can try to respond appropriately.   
 
Headlice 
From time to time, we do experience headlice in school.  As parents, we are sure you will check your 
child’s hair regularly and will let us know if you find any lice or eggs.  Please remember that there is no 
stigma attached to this and that lice like clean hair.  However, it is important that if you find evidence 
of headlice, you keep your child at home and treat the headlice as soon as possible.  As soon as 
treatment has been completed, your child may return to school.  Children often play and work closely 
together with their heads touching and it is in this way that lice can transfer from head to head.  By 
informing us, we will be able to let other parents know to check their child’s hair and to use the 
appropriate treatment as recommended by the chemist.   



Be healthy (continued) 
Hygiene and hand washing  
Please encourage your child to practice good hygiene.  In particular, please talk to 
them about the importance of washing their hands, especially after a visit to the 
toilet.  This is important to prevent the spread of infections. 
 
Food and drink at school 

Milk, and water and fruit is provided daily at our snack table.  Children are encouraged to find their 
name cards, place them in a pot and help themselves to drinks and fruit. The government provides a 
piece of fruit each day this is collected from the teacher’s table at home time. 
 
We celebrate birthdays by lighting a pretend cake, singing happy birthday and inviting your child to tell 
us about his/her birthday.  Whilst we enjoy sharing in personal events such as birthdays and cultural 
celebrations, parents are asked not to send food or sweets into school to share with other children as 
we are not able to give them out.  Please encourage your child to bring in their favourite card or a 
special book to share instead.  
 

Stay Safe 
Medical information and emergency telephone numbers 
Some contact information changes frequently (for example mobile phone numbers) and it is extremely 
important that we are able to contact you quickly if we need to. Please keep us up to date. The health 
of your child is important to us and we want to provide the safest environment we can for them.  
 
Hair 
Long hair must be tied back while your child is at school.  This is to ensure it does not get caught or get 
in your child’s eyes during climbing and other activities. 
 
Sun Safety 
On sunny days, parents and carers should apply sun screen to their child prior to 
coming to school.  Since some children have allergies to certain creams, children 
should not bring creams into school to apply themselves. Children should also bring a 
named sun hat to wear on sunny days. 
 
Accidents 
If your child has a minor accident at school, for instance a grazed knee, it will be cleaned with water. 
Please inform us if your child cannot use plasters because of allergic reactions. 
However, if we have any concerns about their well-being, we will contact you immediately.  

 
Staying safe coming in to school 
The local police have requested that all parents consider not only the neighbours of 
the school, but also the safety of other parents, children and staff when bringing 
children to school or when collecting at the end of the day.  The roads outside the 
school can become congested and we ask that parents consider parking a short distance 
from the school and then walking the rest of the way.  

 
Please use pavements  and pathways where possible and keep children with you at all times, 
particularly ensuring they stay off the drive and car park as vehicles use these areas throughout the 
day. 
 
When in cars outside the school, we also ask that drivers are responsible and remain aware of the 
presence of children and parents, and considerate towards our neighbours who may need to use their 
driveways to leave for work or appointments. 
 
The police are often present in the school and around the gate.  Please do talk to them if you have any 
concerns they should be made aware of. 
 
 
 



Encouraging children to be independent 
Classroom routines 
As your child settles into school, they will become aware of a number of routines that we establish to 
encourage your child to become more independent in organising themselves and their belongings. 
We are delighted to see children: 

. carrying their own belongings into school, 

. hanging up coats by themselves, 

. selecting the things they need for activities, and 

. putting things away where they belong 
We hope to capitalise on their enthusiasm on starting school and we appreciate your 
support and encouragement to help them develop their independence. 
 
Lost property 

At home time, if your child has forgotten their jumper or some other personal belongings please do 
send them back in to collect them, or you may come inside to help them look. However, for children‛s 
safety and security we ask you not to come back into the classroom until all the children in the class 
have been collected. 
 
We have a lost property collection bin where items without names are put. If the name is clear, items 
are returned to the child as soon as they are found. 
 
Toileting & ‘accidents’ 
A child feels more confident and independent if they are able to cope with the every day 
tasks of life by themselves. Being able to use the toilet independently is very important 
to a child. We do not take children to the toilet but we do remind them to go at break 
times and lunch time. At other times children are expected to ask to use the toilet in an 
appropriate way e.g. “Please may I go to the toilet?”  
 
They should be able to use the toilet properly, clean themselves up and flush the toilet 
afterwards.  They should also know the importance of washing their hands. 
 
If at the moment your child is not able to use the toilet independently, train them over the next few 
months so that they will be confident by the time they start school. If you have any concerns about your 
child and toilet training, please seek advice from your health visitor or GP. 
 
From time to time, young children do have ‘accidents’. If necessary, we would call you and invite you in 
to help sort your child out.  It might be useful though, for children to have an item of spare underwear 
at school in case this should occur as some incidents can be dealt with easily by the child themselves. 
  
How you can help as a parent 
Helping your child to settle in begins at home, with building your child‛s knowledge of what to expect 
at school. You can help them to develop a positive attitude by talking about playing with friends and 
being helped to learn new things. We like to share things that they enjoy at home with school and to 
include their experiences at home in their learning at school. 
 
It is a great boost to a child if they can recognise their name in print. Allow your child to play with 
crayons, paints, felt-tips and paper. Take an interest in their attempts to draw, let them tell you about 
their drawings. Familiarise your child with picture storybooks and nursery rhymes. You can read lots of 
stories and ask them to talk about the pictures. Pick out names and funny words in the writing for them 
to look at. When your child starts school they will be able to take a book home on a regular basis. 
 

It is important that you let us know of any illness or medical condition your child may 
have. There are lots of things that can distress a young child and if we know what 
might cause anxiety we can do something to avoid it or control it. 
 
Whatever we do in school is in the best interest of your child and every concern 
expressed by a child or parent /guardian is discussed and followed up. Little problems 
can become big ones if they are not discussed. Please don‛t hesitate to ask. 



Remember: However, your child reacts to school keep calm and always reassure them that everything is 
going to be all right. Your attitude to school will help to shape your child‛s throughout their school life. 
The teacher and teaching assistant are your guides and support - please use them; they want to help 
your child to learn and grow in a happy, supportive environment. 
 
Helping in school  
After your child has had half a term to ‘settle in’ we would be very pleased to 
welcome any parent or carer who wishes to help in the Nursery even if it is just for 
one morning.  We leave out a ‘Parents Rota Sheet’ so that you can let us know if you 
can help for a morning or more.  
 
Parent Teacher Association 
The school has an active and very supportive Parent Association (PACE). Run by a 
committee, they organise various money raising events to fund the acquisition of 
books and equipment at school. 
Please watch out for regular letters regarding events throughout the year. If you can support the PTA in 
any way, for example by attending meetings, helping out at events, delivering leaflets etc, please let us 
know. 
 
Finally 
We hope your child has lots of fun learning through play at Eastcote Nursery. 
 

“Hello Mum, I played with glue. 
And look at this, my shirt is blue. 

The paint is splashed upon the floor.  
It’s on my socks and up the door. 
Oh Mummy dear, I broke my shoe 

And I didn’t quite make it to the loo. 
My clothes are wet from water play 
But Mum, It’s been a lovely day!” 

 

(Author unknown)  

 

 

 

 

 

 

 

 

 

Parents checklist 



This list is to help you ensure that your child is ready to start school.  You do not need to return it to 
us, simply use it as an aide memoire in the weeks prior to your child starting at Eastcote. 

Information needed by the school Yes 

New starter information  

Data collection sheet  
 

 

Things my child needs Yes 

Waterproof coat and waterproof footwear to keep at school   

Spare underwear   

Sensible school shoes  
 

 

Things to make sure my child can do before they start school Yes 

Recognise their name when it is written down  

Take clothes and shoes on and off independently  

Roll up sleeves before they do anything messy  

Tidy and clean up after themselves  

Blow their nose  

Wash and dry their hands properly  

Use the toilet and flush it  

Drink through a straw  

Hold a pencil or paintbrush  

Use blunt ended scissors  

Say when something is upsetting them  
 

 

Things to do with your child before they start school Yes 

Make the journey to school the way it will be made (eg walking) and talk about 
the journey 

 

Count everything you can find, steps, buses, windows, dandelions  

Help him/her to handle books correctly without tearing or scribbling on them  

Talk to your child about school being a new and exciting experience.  Remind 
them that they will make new friends and that they must talk about any worries. 

 

 


